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Submission Process

<Examples of Rejection Handling>
@ Thesis file requiring revisions (e.g., formatting issues)
@ Thesis with "disagree" set for the internal posting period

A

Printed
Thesis Verification
Submission

Process
Completed

Online Reception
Submission Completed

v v

Upload the thesis original Submit the Copyright Consent Form, Submission Confirmation Letter and

file to dCollection. printed thesis copies to the following:

- General Graduate School: Graduate School Innovation Division
- Other Graduate Schools: Administrative Offices of each Graduate School
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dCollection Access

Central Library
JEONBUK NATIONAL UNIVERSITY

LOGIN H=d | Ed3HOoIX| v | 9

astaxixigMe f ENG
Research & Learning Support

User Service JBNU Collections Library Guide

SearchAll Holding Materials E-Materials

Input Search Keyword

= & @

=) fed %
Loan Status Inquiry  Apply for Material Mobile 1D Hours
Purchase

Seats Status /

Submitting Thesis
Facilities Reservatio

Academic DB My Taste in Reading

Click on "ENG" in the top right corner to change the language
Click on "Submitting Thesis" on the library website (https://dl.jbnu.ac.kr)
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dCollection Access

Submitting Thesis input Search Keyword Q.

{1 > Research & Learning Support > Thesis Writing Support > Submitting Thesis

- This is the guide to submitting the full-text file of thesis file for Chonbuk National University graduates. Those expecting to graduate from the master's or doctoral degree must submit

the full-text of thesis through dColletion after completing the thesis review.

# Summary of Thesis Submission

* Target: Those who are expected to confer the degree

* Contents of submission: Master's and Doctoral thesis, Field Case Study Report

b : https://dcolljbnu.ac.kr

* Full-text Submission Procediygg]

* Submitted websi

) Reception completed Verification
dCollection Submissi leted
. Upload the full-text file of thesis to (> ] - Copyright agreement and submission (> ] - If correction is required, contact after (> ] UDMISSION COMp
confirmation can be printed returning

* Information on how to submit(download)

dCollection submission guide download &

= After checking the information, click on the submission website link
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dCollection Login

Collection M=cysta Data Search Submit dissertation Submission list FAQ dCollection?

dCoI Iec Please |03 n US\W\g +the student 1D

associnted with your degree,
Digital Collection®] FQI2= @ oA 7|¢H0] 2|EX|Ef2] AT XI2Isio] cifefc

All Content v

= (Click on "KOR" in the top right corner
to change the language to "ENG"
= Login using your student number
= |f your password contains a question mark(?),

equal sign(=), colon(:), or ampersand(&),

login will be restricted.

— Change your password on OASIS and then log in
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Thesis Submission

Submit Object

Choose the submission object and click the ‘submit documents' button.

Submit object (submit object for choose please)

= Select the submit object available
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My Information

My information

Private policy

1.7HeIEe] 475012 23!

7. dCollection2 ZHRIHEES CHEo| S S sl A2 &Ik

=

(==

registration

=

Et{

a
-

Final confirmation Complete submit

Mgt 7 lEE = Cigel SHolele] B2 AFBE(X] oD 0|8 50| HAs = B20i= Z12rEE B Al1gZo| M2t Hieo| 2|2 Wi & 2Rt EXAIS ofHE gL
D == HES 57| 22 EE 8 HIE =2 AE H2IE 2o R E Mgk

My informa

ID

Name * E&x

Department
Name *

01012345678
Contact *

Write your name in Korean

Department search

QI 47 2 0|20 i Not agree ) &1LIC}.

Student ID 12345

Name (2nd

I John Doe

Degree * Master Dactor

00000@jbnu.ac.kr

E-mail *

* This is contact information r|

- This information fs only useq Make sure to double-check your contact number and email address

- HIZEHE 20| 8t deollectic




@nsforming the W0r|d1
for Tomorrow, Global TOP m

) JEONBUK

NATIONAL UNIVERSITY

My Information

My information

ID

Name *

Department
Name *

Contact *

st

Wy}

r{

HL
r
i

cijst

FgoEal

*EXEER *tt*12345

01012345678

ZEFHH)ete

chtel

El
Ho

Agirystel > Aotet
Hgcistel > AFSHAS)
Hcistel > AHHOHE)

= Select the correct department

(distinguish between general and specialized graduate schools)

= |f difficulty in selecting a department, inquire at the department office

Student ID

Name (2nd
Language) *

Degree *

E-miail *

12345

John Doe

(O) Master () Doctor

00000@jbnu.ac.kr
v oo
v usdgE
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Registration - File upload

£ op”
5 © - . - i

\| L 7
The maximum upload size pev £ile is 20MB,

N N hplete submit
You con split £iles to ensure each does not exceed
20MB. One way +o yeduce €ile size is by lowering

My information registratio

image quality. Open your thesis €ile, £ind the images,

and Save them as JPG Lormat, Replacing the images
this way will yeduce the overall £ile size,

File Upload

Select File Type

Document () Video ' B

Original registration

hwp, doc, docx, pdf ZEX} T ES5HMIR.
hwp, doc, docx, pdf ZEX} T ES5HMIR.

= Remove blank pages, unlock the password, and disable the notes and bookmarks
= Fortheses, B5 size is the standard (for case study reports, A4 size)

= Files can be divided in the order of cover page, table of contents, and main text
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Registration - Thesis Info Registration

Thesis Info Registration ~

=EEE

Title(Korean) *

Sub-
title(Korean)

Alternative

Translated(English)
*

Subject *
KDC

DDC

» Title(Korean): Enter exactly as the Korean title of the thesis (must be in Korean)
»  Sub-title(Korean): Enter the subtitle in smaller text than the title

= Alternative: Enter an alternative title of the same level as the main title

» Translated(English): Enter the title in English

=  Subject: Enter keywords or the main subject of the thesis as in the abstract

= KDC/DDC: No input required 10
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Registration - Thesis Info Registration

=0 v

Abstract *

Table of
contents *

Adviser(Korean)

*

Specialty

Abstract: Enter the abstract matching the language selected at the top
- Even for a 'Case Study Report' without an abstract, enter a brief summary
=  Table of contents: Copy and paste the table of contents from the thesis

(It will be modified later in the bookmark settings)
= Adviser(Korean): Enter only the professor’'s name in Korean (e.g., 823 (0),
=  Specialty: Enter the specific major if applicable

(e.g., Marketing in the Department of Business Administration - enter Marketing)

11
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Registration - Thesis Info Registration

(e.q.)

Korean
Language *

P
= References: p. 73-75

= Page: Enter the last page number in Roman numerals and the last page number in

Arabic numerals

(if there are no Roman numeral pages, enter only the Arabic numeral page)

= Language: Select the language of the thesis text
= References: Enter the page number where the references are located

= Be sure to click "Temporary storage" frequently to save your progress 12
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Registration - Bookmark(Optional)

Mo

Setupthefirstpage 0

E2E20| AEE= AH| 242 YLICEL F, 2MolM 222 ZHSIHZ0IXIZ JIS, SX| S et M| 471 5Z0[21H '5'S UHSIAIR.

n R

Amune

Editing will be explained in latev
slides, so Just paste it wow.

[SARF Z1]) HSoAl]

= Since it will be modified later, paste the earlier table of contents or leave it blank

13
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Registration - Copyright

Agree Conditional agree Disagree

Date setting X O X

Reason X @) O

License O @) X

Full-text Access* O X A
% Accessible only on-campus users

External Copy O X
% Copies provided, limited to 50%

* Provided as a time-limited PDF file with DRM (Digital Rights Management) applied

Agreeing to copyright will make the full text available on the Library and RISS
Setting a publication date after agreement is considered conditional agreement
Non-consent or conditional consent is allowed only with a valid reason

14
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Registration - Agree

Copyright
| approve and agree that the (master, doctor) dissertation/article written by myself can be used in following methods and conditions.

1. 1 allow copy and DB building through changes in edition or format on the condition of not changing the contents of the writing

2. | allow transmission, distribution and reproduction of a part or whole of writings by publishing on the information network including internet for the purpose of academic study.

3. The usage period for the writings shall be three years, and the period shall be continuously extended unless otherwise there is no expression within two months from the expiration of the agreement.
4. In case an author transfers the copyright to others, this permission will not be effective thereby. If publishing is allowed, it shall be immediately notified to the university.

5. The university shall not be legally responsible against the infringement occurred due to the writings after the permission.

6. The author allows providing the writing to any contracted institutions (Korea Education & Research Information Service, etc.) of the university to transfer, copy and printing the writing through

infarmatinn natwnrl includina internat

(@) Agree () Notagree
Creative Commons License (CCL) PHo|MAE HZEAI| QI ESH Gl ARro] HEN2S O AlZES0| AR E7| 0|88t 4 ol =2 s{2ks|= ajo|MA QlL|C)

(@) Applied () Not applied

Do you allow to change your writing? Selected License

O Yes @ No You have selected Creative Commons copy-writer expression- non profit- DO NOT change 2.0
[J Yes, but only when same condition applifi

Do sontose g orcommech Proceed with the default settings

# dCollection a Creative Commons Lifense(CCL)compliant.

Original publication date

@ Original publication when Thesis Info. is dgisclosed O Separate settings = If a original publication date, a patent and embargo are necessary, set them up.

15
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Registration - Conditional Agree

Original publication date

O Original publication when Thesis Info. is disclosed = If a original publication date, a patent and embargo are necessary, set them up.

Separate settings

Original publication date * ( =

Absctract publication date l 2026 vl d l 124 vl sclosed () Absctract publication when Original is disclosed

g 3 # =%

Ja
ol
Hn

Reasons for setting up the o1

20 21| 22| 23 24 25| 26
27| 28| 29| 30| 3N

Delete

= Thesis viewing and copy requests unavailable during the set period
= The copyright setting will automatically change to agreement after the set period
= (Clear reasons required: personal information, military secrets, journal publication,

patent application
16
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4. Registration - Not Agree(disagree)

OAgre

In-school service start date E @S =HT 4F0| 8IS Al, =& MH|A ALYt SYUskA| D™ ELICH

K HIS| MR+

»  Accessible only to on-campus users via the Central Library website (no saving and printing)
= Not accessible on external platforms like RISS, the National Library of Korea, or the National
Assembly Library

= Upto 50% can be provided for copy requests from other institutions

(choose conditional agreement if you wish to opt out)
= (Clearreasons required: personal information, military secrets, journal publication, patent
application

= Possible to set the in-school service start date 17



Grnsforming oW .d1 4% JEONBUK
T B 100 <)

¥ NATIONAL UNIVERSITY

Final Confirmation

/] Ao Ca
§3 = i
= © =5 © =0 =

My information registration

Final confirmation Complete submit

Control Nummber : 000000060020 Check the entered thesis information, file

information, and copyright

File information

Open the uploaded file to ensure it is the final
revised version

Sel=2(HE).hwp
S0 ekt o .l.--.;.x -0 %
= EEAEES W2 HESTY HES M T 23 71sHLCL

X

= The table of contents and bookmarks should be edited
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Final Confirmation - Bookmark

AMztmjo|z| 4% o O SAEE
Bookmark 20| M= AR B4S HEILICE 3, B0 22
Setupthefirstpage 7 nsza I o) (1{ NsewanuE 1 B
£20| AlRisl AF| 542 2RI S, Ao ol gfxi, g 00t s | 1AEThs S 3 .
1421

2.0|2X HjH 5

2.1 4 UE Ui 5

22 ME{ 9 P 7
2347 9 2H" 19

11g7e 2ad 5 S5 1
1292 ig5 W 3
1.3 972 Highy 4

2.0124 3 5 2.4 48 57 26

2.1 M| i 5

2.2 MIE| 9 apd 7 3. @7 4 2 E=x 29

2343 28 19 31 @A ME 29
2.4 M AR 26 3.297 HAF 30 4l n

3047 A1 A 20 3342 3od 2y Y US
329 ME 29

329754 30

3342 EYE RE AL LIE 30

4. ZArS Ea M 32

4.1 FSSRX AU 2EHE 2 32
42487 FHEEY 39

= Do not enter the cover page, Roman numeral page numbers(table of contents,
abstract, etc.) in the bookmark

= After entering, check "X’ 2 ¥4 (Change table of contents information)" to
modify thesis details(recommended)

= Click "X}=83(Auto-align)" to automatically remove spaces and adjust indentation 4
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Final Confirmation - Bookmark

1.ME 1

1189 Had =5 1
1.2HF LS U YE 3

1.3 92| HEHY 4

2.0|2X ujH 5

21EM B2 5

22FMINE T

238MHEt 19

2.4 4H AT 26

3. A 5 =R 29

3.9 o A 29

3.2 97 Ex 30

33U UHE FE FH LIE 30
4 ZMNSETEA 32
41D M 2EE 2Y 32
4.2 i =4 mot 39

4302 =4 W7t 50

4.4 9981 AJAFY 61

5.8 63

HIEH 73

1. MEN
112 Ha M 5l =5 1
1.1.1. 284
11.2. 55
1287 LHE Y 3
12148
1.2.2. 4
1.3 87 HigHd 4
2.0|2X HiH 5
218M 22| 5
228MIIE 7
233X "t 19
24 HA AL 26
3. @7 9A| L EA 29
31g e dd 29
329637 "X 30

3342 9HE 2 7Y U8 30

4, A S EREM 32

418 0T M AN 2 32

428N SHEL 39

1.3 g7 ®ghE

> 012X i

21 M ge

—

= Classify items by hierarchy using indentation (based on number of spaces)

= Page numbers must be entered for the bookmark (hyperlink) function to work

=  When using Roman numerals in the table of contents, type them directly instead of

using special characters (e.g.: |, VIIL.(0),

)

20
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Final Confirmation - First Page Setup

Bookmark

Setupthefirstpage 9 SAPEE HE AsEy

EE0| AR = HH| 245 YUELICL =, 2M0IM 222 ZHSIHZOA L, K=, SX} S8 Helvh Mx| 247} 5Z0[21H '5'S YHS|ML.

AT A2 1
1.1, A1
1.2. 985 3
13. 4874
1.31.WEdH2 4
1.32. ARII B 5 Submissi @ Approval
1.3.3.214 g5 on page page
1.34.TEHAR7
HI2% 0|25 i 8
21715352 8
22.71EZN1
HI3% 2416 1p. 2 p.
4% Rt 30
A5 22 32
HD2H 34

Abstract #l Introduct

Enter the actual page number of the arabic numerals starting the main body.

In the example, since the introduction, which is the first page of the main body,
starts on page 9, you should set the starting page to 9.

21
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Final Confirmation - Edit Submission

Welcome to .

Submission list

' Collection M2chstm Data Search Submit dissertation FAQ

Submission list

=& M| el
No. Title Status =59

1

= Click the thesis title to review and modify before "X|&2t2(Submit)"

ENG v

dCollection?

(O > Submission list

Print

2024-12-16 HEH s9M HE =l

= Check if the copyright page has been added to the PDF file generated from the "conversion

original” in "File information" and verify if the bookmarks are correctly linked

*  The Author Permission Agreement and submission confirmation can be printed after "X|Z2t=

(Submit)"

22
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Final Confirmation - File Replacement

File information

File format Document

submit original =2 (#E).hwp (473600 bytes, 2025-02-04 15:54:07)

BEMEES:7
1LM2 1
11 HaM sl 25 1
12¢F L2 U 3
1.3 2| Hghe 4
SO 2.0|2xujA 5
21EM 22| 5
22BMIE 7
232 -7} 19
2.4 M8 AT 26
2 o33 A gl =it 29 -

000000061388.pdf (655177 bytes, 2025-02-04 16:12:44)

Deleting with X does not vemove the file, Update Files
—-_d

However, you can overwrite it by clicking '+ WHPC!,

M|
y

URES 2SS
T sioi-=(u=) hwp (463K B9l (ELwp ((463KE)X
+ UpC
28 me

BEE I + WpPC

. X2 Ay

23
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Final Confirmation - Converted File Check

File information

submit original Sel=E(#E).hwp (473600 bytes, 2024-12-1

conversion original

1L the £ile's open or being used when

File format Document

you vpload, the conversion might £ail,
So, make sure +o close any open files!

Start page of body : 7

@ 000000060008_20241205141202 pdf - Chrome

1L.MEN
117 HaM gl 25 1 =
12¢F 2 AU 3
1.39710| HiFH 4

2. 0|28 HiH 5

21 HIE M3 A 5
2.2 MIE| G 2 7
23479 28H 19 v 1.ME
2448 A7 26

3. A 2l =X} 29
319 M HME 29
3.2 |31 "t 30
33U EoE F M LR

000000060020.pdf

Bookmark

000000060008_20241205141202.pdf

8_20241205141202.pdf

1 /82

©

c oM

After uploading, check the PDF in "conversion original" (1 min)

creativ
COMITK(

M O NS I

Check the alignment of tables and images, page positioning, and bookmark links

If correct, click on “"X|&2t2(Submit)"

24



@nsforming the W0r|d1
for Tomorrow, Global TOP m

JEONBUK

NATIONAL UNIVERSITY

Complete Submission

/1
g
[~ )

My information

-

@ o _@\

registration Final confirmation

75te] eteli== mMIE0| 2= E|USLICE.
HETH 9 =22 tigt HEiel A3 2 = 23 AHiE 2= 5(0] MU|AFL|C

‘=2 HE A0 ST Sel=2o H

4>
2
il
o=
T
i
Jat
=
ot
H
&
gt
4+
3]
g
s
n

=2 HIE U oM MU ARl =22| HIE =l Mu|A HRIMS E23 = QIELICE

Dissertation Submission list

) a
lgl
n

Complete submit

25



;3 JEONBUK

near?  NATIONAL UNIVERSITY

@nsforming the World1
for Tomorrow, Global TOP m

Submission Document Printing

Welcome to . ENG +

Submission list

Collection ®&cysta Data Search Submit dissertation FAQ dCollection?

(O > Submission list

Submission list

youve all done. Grreat Jobl

i 1€ youve made i+t this £av, ] = Copynght Consent Form

=  Submission Confirmation Letter

e

(S
Lot Ay 2024-12-16 RatA sl M A= geld
clear
Notcompleted — > -
;’ Return —_— Re-submit T
not clear

=  Submit these documents and printed thesis copies
26
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FAQ and Q&A board

Welcome to . ENG v

Collection ®=chsta Data Search Submit dissertation Submission list FAQ dCollection?

dCollection

Digital Collection®] eIz 9 kA 7|¢#0] 2|ZXIEf2] AATHE XIgisio] iElol il staoizaus saifiom 4 7E)Mu|As=MAY
Y i

@

=

Notice ? Domestic University Research 2
Trands

= For corrections after submission, write a return reason and request a return
= Use the Q&A board for errors or inquiries, as phone support may be unavailable

during the submission season .
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Returned Submission Check
dCollection
S

Digital Collection®] ZI2t=2 O A 7|gto] 2|EX|E{2| A AT X|2isto] Gaiolk Madl-Sract HHE SRRIOR 47, 75, AH|ASH= A|AH
- : o g WS

There are returned articles. Please amend and submit it again. . . "
Domestic University Research
Trands 4
/% <. oo 2
i T%, s 2
8, ,@\@%éw
l2. 0/5/4 .I/g’/‘/ M

UHESAMR:HIEAS] R0 2/5i0] BEEEILICE ZARILICE

Go to submission list

Submission list

Print

H= Status
2024-12-16 FEA =0l HE =eld

Resubmission required after content revision or file replacement

28
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Reprinting

== M2| HEy

No. Title Status = | Print

1 S Mz 0|8 Eys} Wot gy 2025-02-04 = =20 FE =M

Notcompleted & — clear » —

Return — Re-submit

not clear

- Not completed : =2 X Z0| HAHOR AR E|X| 2 HLYULICE =5 HZSS S2sl0] HASIHOZ 0|5510] HIES 2=5HMI2.
- Accept complete : HIZE =2 H2|X7t 2|50 HefyL|Ch

[ N ] >~
- Resubmission request : The submitter has requested the manuscript to be returned to them by the administrator The Re—-submit' status is

- Return : S8 AR 2 o1} H2|Xjof oJ4 =20] YH&E ALt the same as the 'Accept
Oo[HOIXI>HQIBKI0NA HHSAIR S Belsl, =2 22 22, NSO 0lStl0] LIBS 48 = AHIE MR
- Re-submit : HHAE| =22 ChA| H|S 228 AEjQILICH ComFle-te' Sta-tus.

- Submit complete : HIZE =20| A2|X}0] HE0| A=25|0, Mu|A H CHAHILICE

- In service : MZE =20| Mu|A HefULICE HUS Sl =22 IS 4= ASLICH

= Reprinting required for changes in title, author (English Name), email,

contact information, or affiliation
29
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Thesis Format

= Thesis format: Follow the guidelines provided by the graduate school and academic
affairs office

= Thesis template: Check the graduate school, library, and dCollection websites
- Submit the thesis in both Hangul and Word files (English)
- For field-based reports and capstone projects, contact the department office

= Remove spine and blank pages (preliminary pages) before uploading

= Include the cover page, inside cover page, submission page, and approval page

= Check graduation date, submission date, and approval date

= |nclude the name of professor who approved the thesis

(signatures or seals not required for upload)

30
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Additional Information

= Enter the correct thesis formatting standards for each graduate school (varies by
cover page)
= Page Numbers: No page nhumbers from cover page to approval page
Use lowercase Roman numerals (i) for table of contents to abstract
Use Arabic numerals (1) for the body of the thesis
= Abstract: If the main text is in Korean, English abstract is required
If in foreign language, Korean abstract is required
= No changes allowed after file approval
- Check for typos and the linkage between the table of contents and the text

= The author is responsible for errors in thesis format, content, and typos

31
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Additional Information

The file upload date and thesis copy submission date are different
Submissions are possible on weekends and holidays

(phone inquiries available on weekdays from 9 AM to 6 PM)

The full-text will be made available as an ezPDF file for viewing only
(no saving, printing, or editing)

Store your final thesis file and the original thesis with the professor's
signed approval page

Before submitting, check for unnecessary personal information (e.g.,
phone numbers) in appendices or surveys

32
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